Society for American Archaeology (SAA) Style Guide

Capitalization

(a) Ethnic, Socioeconomic, and Other Groups

e Capitalize these terms as noted (unless author objects): African American, Afro-
American, Alaska Native, American Indian, Asian American, Canadian American,
Euramerican, Euro-American, Euro-Canadian, European American, European
Canadian, First Nation, Hispanic, Indo-European, Jew, Latina, Mesoamerican, Native
American, Pacific Islander, Australian and Canadian Aboriginal and Aborigine

e [owercase these terms as noted: aboriginal (where not Australian or Canadian);
black; highlander, but Highlander (where referring to Scottish); indigenous; mestizo;
native (as adj. except for specific populations, such as noted above); redneck; white

(b) Events
e (apitalize historical, quasi-historical, po- litical, economic, and cultural events or
plans: Battle of the Books, Boston Tea Par- ty, Cold War (20th century, USSR vs.
USA), Great Depression, the Holocaust, Industrial Revolution
e Lowercase: California gold rush, civil rights movement, cold war, depression

(c) Figures, Tables, and Appendixes
e C(apitalize in text if they refer to items within the present work, lowercase if they refer
to those in other works:
o InFigure 1
o Asyou can see in Table 2
o InJohnson’s figure 1
o Evidence in Johnson’s table 1 agrees with my own (Table 2)

(d) Historical and Cultural Terms
e Where capitalized by tradition or to avoid ambiguity, per Chicago and Webster’s use:
Middle Ages, Progressive Era, Restoration, Roaring Twenties, Stone Age
e Lowercase: ancient Greece, nuclear age, romantic period, U.S. colonial period

(e) Names of Organizations (including committees, associations, conferences)

e (apitalize full official names, but lowercase “the” preceding a name, even where it is
part of the official title: the Baltimore City Council, Bureau of the Census, Census
Bureau, Circuit Court of Cook County

e [owercase where they become general: the bureau, city council, congressional, council,
county court, federal

(f) Names of Places
e Capitalize geographical and popular names of places: Antarctica, Asia, Atlantic, Back
Bay (Boston), Central America, City of Brotherly Love, Foggy Bottom (D.C.), Ivory
Coast, North Pole, Orient, the States, Third World (do not hyphenate as adj.), Upper
Michigan
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e Directions should be capitalized where used as a name, but not where used as a direction:
o Caribbean Islands; Far East; North India; North Pole; Pacific Islands; the South;
o South India; South Pacific; the Southwest (n.), but southwestern (adj.); the West;
Westernize
o northern Michigan, the south of France, southeastern, western Samoa, the
Western world

e Lowercase: eastern Europe, western Europe, central Europe. Exceptions: use Eastern
and Western Europe in the context of the political divisions of the Cold War; use Central
Europe in the context of the political divisions of World War I

(g) Titles and Offices

e C(Capitalize civil, military, religious, and professional titles only where they immediately
precede the name. In formal usage, such as acknowledgments or lists of contributors,
capitalize the title following the name: B.A. in anthropology; Judy Jones, Smith
Professor Emeritus at Yale University; Professor Jones, associate professor of education
studies; a professor emeritus; Henry Trueba, chair of the Department of Education
Studies; the chairman of the department

e For academic degrees or titles, capitalize where formal, lowercase where informal:
Louis Spindler, Ph.D.; a Master of Science degree from University of Virginia; a mas-
ter’s degree in education

(h) Titles of Works
e (apitalize first and last words of titles and subtitles in English.
e (apitalize both words in a hyphenated compound
e Do not capitalize parenthetical translations of titles in references cited

Italics
(a) Specialty Words or Terms in written vs. spoken context
e [talicize specialty words/terms in written context; but where the context is solely the
spoken word, is used for ironic effect, or is a concept, use quotation marks.
o In Smith 1994 the term subaltern implies
o to keep children on the “right path” academically
o Bourdieu, who utilized notions of “cultural capital” and “habitus”
o Bourdieu defines cultural capital and habitus as
e [talicize words that are in another language [e.g. the mourning ceremony called lakinan]
e [talicize genus/species terms [e.g. Yersinia pestis; Homo sapiens]

Numbers
(a) Spell out numbers in the following instances
¢ One through ten
e Numbers at the beginning of a sentence
e Numbers used in the approximate sense
o The area comprises roughly two hundred viable sites [nof 200]
o About 15 thousand soldiers were killed [rnot 15,000 or fifteen thousand]
(b) Age
e 24 years old, 11 months old, a 34-year-old woman, in her thirties



(c) Currency
e Assume dollar designations are in U.S. currency. Otherwise (e.g., Canada) use:
e USS$200 (not U.S.) and CAN$200

(d) Dates
¢ ninth century, 20th century; 1960—65; 1960s (not 60s); the sixties; October 6, 1966; April
1993 (no comma); C.E. 1200; 1000 B.C.E.; April 18, not April 18th. No apostrophe "s"
in 1800s, 1700s, etc.

(e) Fractions
e Hyphenate as both adjective and noun: a two-thirds majority, two-thirds of those
present

(f) Inclusive numbers
¢ Do not elide numbers in a range: 893-897; 1,023-1,045
e Elide year spans (exception to above): 1989-92

(g) CGMid_”
e Hyphenate numbers or numerals: mid-thirties (age), mid-1800s (years)

e Use a long dash (), rather than hyphen (-), with an open compound: mid—19th century,
mid—Cold War

(h) Numbered items, such as parts of a book, are not capitalized
e chapter 5 (in reviews ch. 5 or chs. 5-7), part 2

(1) Ordinals (nd or rd)
e 22nd, rather than 22d; 23rd, rather than 23d

(j) Quantities
e Use numerals above ten and spell out measurement: 26 millimeters, five miles, 15
kilometers (not km). However in tables, OK to use 26 mm, 5 gm, 10 mph
e Express round numbers above ten million in numerals + words: 20 million
e 20 percent, however in tables, OK to use %
e Use commas in four-digit numbers: 1,409; but not page numbers (p. 1409)

(k) Statistics
e Decimal fractions: use initial zero only if number can equal or exceed 1
o 0.3-1.5

o according to a Chi-square test yielding a value of 4.2, p <.05
o Kappa=.33,p<.05
e Use N for sample sizes, but use n for sub-groups of samples

(1) Time
* 2:00 p.m., noon



Quotations

(a) All published quotations must be cited with year and page number(s)

o (1992:7-8)
(b) Avoid the phrase “cited in” where citing quotes within another work. Use the work listed in
references cited and adjust the language outside parentheses

o As Johnson notes (Webber 1992)

o Donot use: (Johnson, cited in Webber 1992)

(c) Short direct quotes of three lines or less can be inserted into the body of your text. Long quotes
of four lines or more must be indented as block quotes.

(d) Format for block quote: Below is an example of a block quote, which you should use for long
quotes that would be four or more lines long. Read what it says in the quote.

You should indent the block quote to the same point as you are indenting your paragraphs
(e.g. one tab), and double space the text like the rest of your paper. Quotation marks are
not used for block quotes. Instead of “regular” in-text citations, the reference for block
quote goes in square brackets [Like This 2007:325].

SAA Format for In-Text Citations

Single authors should be cited using the author’s last name and the year of publication (Jones 2024).
Or Jones (2024) ... There is no comma between name and year.

Two authors should be cited like this (Jones and Smith 1985). Or Jones and Smith (1985)...

If there are 3 or more authors, use a citation like this (Smith et al. 2023). Or Smith and others
(2023)

For multiple works by the same author, same year, then use the “a” and “b” etc. as in the Reference
List examples, like this (Rickover 1995a). If citing several works by the same author, they must be in
the order used in the paper [and same in the reference list] (Rickover 1995a, 1995b).

If citing more than one source in the same parentheses, list them alphabetically and separate with a
semicolon like this (Alpha 2001; Beta 2002; Omega 1947).

If citing works by same author and different years in same parentheses, separate by commas like
this (Bendix 1999, 2001, 2022).

Two authors, same surname, same year published
Designate using initial of first name (J. Smith 1982; N. Smith 1982). Or J. Smith (1982) and N. Smith
(1982)...

Government agency, company, or similar entity as author
(United States Department of Agriculture, Soil Conservation Service [USDA, SCS] 1975)

Note: The first time you cite it, state the complete name of the agency, company, etc. If the citation
will occur more than once in the text, then in the first citation, abbreviate names to their commonly
accepted acronyms and place in brackets [see above example]. Subsequent citations in the text will be,
for example, (USDA, SCS 1975) or USDA, SCS (1975).



Citation with page numbers, figures, or tables specified
Use a colon between date and page#/figure/table, no spaces. If information is from several different
page numbers, separate with a comma [see Taylor example below].

(Smith 1977:3), (Jones and Wilson 1971:Figure 2), (Johnson et al. 1970:Table 1), (Taylor 1964:23, 72-
78) or Smith (1977:3), Jones and Wilson (1971:Figure 2), Brown (1968:533-534), Johnson et al.
(1970:Table 1), Taylor (1964:23, 72-78)

Note: Use full number in giving page ranges. For example (172-178) not (172-8).

No author specified--cite the group or agency issuing the report or the publisher.
(United Nations 1963), (Committee on Ethics 1977) or United Nations (1963), Committee on Ethics
(1977)

Note: How you cite these should match how you listed the source in your reference list.

Earlier year specified—generally, 100 years or more
(Cobo 1956 [1653]:169) or (Russell and Erwin 1980 [1865]) or (Darwin 2017 [1859])

Newspapers
Newspapers (Weekly Missouri Courier [WMC], 7 July 1838:[page numbers, if available])

Note: After first mention, simply use WMC [in this example] with date (day/month/year format) and
page. Also note that although newspaper names are italicized in the reference list, they are not
italicized in the citation.

Personal communications [no publication involved] are cited in the text but NOT in the reference
list. (Katharina Schreiber, personal communication 1990) or Katharina Schreiber (personal
communication 1990)

Note: Give full name and date. Personal communications should be used sparingly and should never
be used when a published citation is available for the same information. Written permission to use any
information provided in a personal communication must be obtained from the person(s) providing it.

Indigenous and Traditional knowledge
(D. Goodfish Cardinal 2004) or D. Goodfish Cardinal (2004)

Web pages and electronic documents

Treat web pages, electronic documents, and open data as published data, but cite the document
accordingly as a single- or multiple-authored document or as one produced by a group or agency (no
author specified).

For example: (Glascock 2001; Shackley 2001) or Glascock (2001), Shackley (2001). Likewise, for a
group citation use (Northwest Research Obsidian Studies Laboratory 2001) or Northwest Research
Obsidian Laboratories (2001). For a web page without an author, cite the same way you have listed
the item in the Reference List [e.g. using the title of the page].

Social media
Social media content originating from sites like Instagram, Facebook, and X (Twitter) should be cited
in author-date format as for all other sources: (Smith 2017)

Al-generated text

Treat text generated by Al as personal communication but include the date (not only the year) or
include as an endnote; do not include in your references cited list.

(ChatGPT 3.5, September 7, 2023)



Note: For more information on using Al, use the following guidance from Cambridge University
Press [CUP]:
e Al use must be declared and clearly explained in publications such as research papers, just as
we expect scholars to do with other software, tools, and methodologies.
e Al does not meet the SAA/CUP requirements for authorship, given the need for accountability.
Al and LLM tools may not be listed as an author on any scholarly work published by the
SAA/CUP
e Authors are accountable for the accuracy, integrity, and originality of their research papers,
including for any use of AL
e Any use of Al must not breach CUP’s plagiarism policy. Scholarly works must be the author’s
own, and not present others’ ideas, data, words, or other material without adequate citation and
transparent referencing.

SAA Format for Reference Lists: EXAMPLES of different types of sources

e Reference lists are alphabetized, using a hanging indentation style.

e Use last name first, and first name + initial if given; Initials-only may be used if the person is
known that way [e.g. C.S. Lewis].

e Additional authors listed first name/last name [Example: see #2]

e FElements of reference are separated with periods

e Book titles, journal names, newspapers, magazines, and films are italicized

1. Single author
Hampton, David R. 1978. Organizational Behavior and the Practice of Management. 3rd ed. Scott
Foresman, Glenview, Illinois.

2. Multiple authors—Ilist all authors up to 10 names
Hampton, David R., Charles E. Summer, and Ross A. Weber. 1978. Organizational Behavior and the
Practice of Management. 3rd ed. Scott Foresman, Glenview, Illinois.

3. Editor as author
Singleton, Theresa A. (editor). 1985. The Archaeology of Slavery and Plantation Life. Academic Press,
Orlando, Florida.

4. Chapter in an edited volume

Manzanilla, Linda. 1999. The Emergence of Complex Urban Societies in Central Mexico: The Case of
Teotihuacan. In Archaeology in Latin America, edited by Gustavo G. Politis and Benjamin
Alberti, pp. 93-129. Routledge, London

5. Article in a journal
Ashmore, Wendy. 1991. Site-Planning Principles and Concepts of Directionality among the Ancient
Maya. Latin American Antiquity 2(3):199-226.

6. Article, group author
Royal Society Conference of Editors. 1968. Metrification in Scientific Journals. American Scientist
56(2):159-164.

7. Same author, same year. Use letters to designate, and list in order of use in your paper.
Berndt, Thomas. 2004a. Children’s friendships: Shifts Over a Half-Century in Perspectives on Their
Development and Their Eftects. Merrill Palmer Quarterly 50(3):206-223.
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Berndt, Thomas. 2004b. Friendship and Three A’s (Aggression, Adjustment, and Attachment). Journal
of Experimental Child Psychology 88(1):1-4.

8. Article in a special edition of a journal or a whole special edition journal

Waters, Michael R. 2000. Alluvial Stratigraphy and Geoarchaeology in the American Southwest. In
“North American Geoarchaeology: Dedicated to C. Vance Haynes, Jr.,” edited by Andrea K. L.
Freeman and Vance T. Holliday. Special issue, Geoarchaeology, 156):537-557.

Freeman, Andrea K. L., and Vance T. Holliday (editors). 2000. “North American Geoarchaeology:
Dedicated to C. Vance Haynes, Jr.” Special issue, Geoarchaeology 15(6):503—608.

9. Article in conference proceedings or reports
Gruhn, Ruth, and Alan L. Bryan. 1977. Los Tapiales: A Paleoindian Site in the Guatemalan Highlands.
Proceedings of the American Philosophical Society 121:235-273.

10. Paper or poster presented at a conference/meeting

Odewale, Alicia. 2017. Digging in Our Mothers’ Gardens: Unearthing Formations of Black
Womanhood. Paper presented at the 50th Annual Meeting of the Society for Historical
Archaeology, Dallas, Texas.

11. Article in a magazine, no author
The Indian Homeland. 1991. US News and World Report, July 8:27-28.

12. Article in a newspaper [3 examples: no author; author given; or author + electronic access]
Weekly Missouri Courier (WMC) [Palmyra, Missouri]. 1838. [short description of what is being cited,
e.g., “Advertisement placed by J. H. and A. A. Stirman.”] 7 July:[page numbers, if paginated].

Noble, John W. 2002. When Humans Became Human. New York Times, February 26:D1, D5.

Noble, John W. 2002. When Humans Became Human. New York Times, February 26.
https://www.nytimes.com/2002/02/26/science/when-humans-became-human.html,
accessed May 26, 2020.

13. Book review
Potter, Parker B., Jr. 1992. Review of Reading Material Culture: Structuralism, Hermeneutics, and
Post-Structuralism, edited by Christopher Tilley. American Antiquity 57(3):556-557.

14. Dissertation or thesis from a database

Format:

Author. Year. Title. PhD dissertation, Name of Department (e.g., Department of Anthropology), Name
of University, Location of University.

Marek-Martinez, Ora Viola. 2016. Archaeology For, By, and With the Navajo People: The Nihookaa
Dine’¢’ Bila’ Ashdla’ii Way. PhD dissertation, Department of Anthropology, University of
California, Berkeley.

Note: For dissertations or theses accessed through (e.g.) University Microfilms or Proquest, include
name of service:

Dungan, Katherine Ann. 2015. Religious Architecture and Borderland Histories: Great Kivas in the
Prehispanic Southwest, 1000 to 1400 CE. PhD dissertation, Department of Anthropology,
University of Arizona, Tucson. Proquest (ATT 3746452).


https://www.nytimes.com/2002/02/26/science/when-humans-became-human.html

15. Web pages, electronic documents, blogs, social media, and film/TV
Use the following format to reference web pages and electronic documents:

Glascock, Michael D. 2001. Archacometry Laboratory at MURR. Electronic document,
http://archacometry.missouri.edu/index.html, accessed April 12, 2016.

Northwest Research Obsidian Studies Laboratory. 2001. XRF Information. Electronic document,
http://www.obsidianlab.com. accessed April 12, 2010.

AITC (@AITC _DC). 2017. “Take a peek behind the scene of AITC.” Twitter, December 6, 5:45 a.m.
https://twitter.com/AITC_DC/status/938403987585486848, accessed January 26, 2018.

Iowa Archaeology (iowaarchaeology). 2016. “Hey, #iowacity! Someone sent word that there’s a
rattata hanging out near the OSA. See if you can catch it!” Instagram, July 16.
https://www.instagram.com/p/ BH77qgpBUI9/?taken-at=550586378, accessed August 4, 2016.

Miller, Sarah. 2018. “Great day at the Capitol supporting Florida Archaeology! See you all next
year:)” Facebook, January 2 https://www.facebook.com/semiller88/posts/10156307465
918606 ?pnref=story, accessed January 30, 2018.

Society for Black Archaeology. 2020. Archaeology in the Time of Black Lives Matter. Vimeo, June 25.
Columbia Center for Archaeology. https://vimeo.com/433155008, accessed December 15,
2020.

Supernant, Kisha. 2017. On Canada 150. Metis Archaeologist (blog), June 30.
https://metisarchaeologist.wordpress.com/, accessed December 7, 2020.

Danforth, Mike, and Ian Chillag. 2015. F-Bombs, Chicken, and Exclamation Points. How fo Do
Everything (podcast), April 15. http://www.npr.org/podcasts/510303/how-to-do everything,
accessed May 18, 2020.

Cuaro6n, Alfonso (director). 2013. Gravity. Warner Bros. Pictures, Burbank, California. Blu ray Disc
2014, 1080p HD.

Tiley, Mark (director). 2022. Ghosts of a Drowned World. Ancient Apocalypse, Episode 4. ITN
Productions and Netflix Inc. https://www.netflix.com/title/81211003, accessed April 18, 2023.
December 2023

16. Translated work
Bonavia, Duccio. 1985. Mural Painting in Ancient Peru. Translated by Patricia J. Lyon. Indiana
University Press, Bloomington.

17. Book or other item, no author
US Government Printing Office. 1967. Style Manual. US Government Printing Office, Washington,
DC.

18. Multi-volume set
Biggar, Henry P. (editor). 1929. The Works of Samuel de Champlain, Vol. 3. Champlain Society,
Toronto.

19. Titled volume/monograph in a series

Hack, John T. 1942. Prehistoric Coal Mining in the Jeddito Valley, Arizona. Papers of the Peabody
Museum of American Archaeology and Ethnology Vol. 35, Pt. 2. Harvard University,
Cambridge, Massachusetts.


http://archaeometry.missouri.edu/index.html
http://www.obsidianlab.com/
https://twitter.com/AITC_DC/status/938403987585486848
https://vimeo.com/433155008
https://metisarchaeologist.wordpress.com/
https://www.netflix.com/title/81211003

20. Indigenous and Traditional knowledge

To better allow recognition and citation of Indigenous and Traditional knowledge that comes in the
form of oral teachings we offer the following guidance, adapted from work by Lorisia MacLeod.
There is no single standard when sharing information communicated by Indigenous and Traditional
authorities. Here, we [SAA] provide a template with an example of information communicated by
individuals during a research project and examples of collective authorship.

Citations should indicate where unpublished field notes, recordings, or other primary documentation
may be housed. Best practices ask that you review the citation for interview data with the people who
were interviewed to ensure that you have identified them correctly and have permission to share
information. When you submit your manuscript, please include a note conveying that permission to
the editor, and note cited or uncited community collaborations in the acknowledgments.

Format:

Last name, First name, Middle initial [may use Indigenous name and/or name in Latin Script]. Year.
Topic/subject of communication if applicable. Nation/Community. Treaty Territory (if
applicable). City/Community they live in (if applicable). Month Date.

Cardinal, D. Goodfish 2004. Lake Cree Nation. Treaty 6. Lives in Edmonton. Oral teaching, personal
communication, April 4.

Riley, Ramon, Ramos Albert, and Abner Tessay. 2016. Western Apache Reuse of Archaeological Sites.
White Mountain Apache Tribe. Meeting held at Nohwike’ Bagowa, the White Mountain
Apache Cultural Center and Museum, with T.J. Ferguson, Maren Hopkins, and Sarah Herr.
Whiteriver, Arizona, May 19. Meeting notes on file at Desert Archaeology Inc., Tucson,
Arizona.

Wadsworth, William, Kisha Supernant, Ave Dersch, and the Chipewyan Prairie First Nation. 2021.
Integrating Remote Sensing and Indigenous Archaeology to Locate Unmarked Graves: A Case
Study from Northern Alberta, Canada. Advances in Archaeological Practice 9(3):202-214.

Note: Indigenous and Traditional knowledge communicated through existing film or recordings can
be cited as archived materials. For additional background and examples please visit the University of
Alberta library: https://guides.library.ualberta.ca/c.php?g=715568&p=5112574 .

See the whole SAA Style Guide, updated in 2023-24:
saa-style-guide english updated 2021 final08023c15928949dabd02faafb269fblc.pdf



https://guides.library.ualberta.ca/c.php?g=715568&p=5112574
https://documents.saa.org/container/docs/default-source/doc-publications/style-guide/saa-style-guide_english_updated_2021_final08023c15928949dabd02faafb269fb1c.pdf?sfvrsn=c1f41c1b_2
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